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Date in
Form 105
ATO / FSTD Organisation Application
The formal application form to be used by training organisations and organisations operating Flight Simulation Training Devices (FSTD) to get an approval according to Commission Regulation (EU No 290/2012). 
Fill out the form carefully and make sure you state all the necessary details. Refer to the info signs for further information on the specific section.
Application
Change / Variation
Change / Variation
Select appropriately (multiple selections possible):
For the entire form: 
Fill in only the parts which change.
1 Commercial Licences: providing training for CPL, MPL and ATPL and the associated ratings and certificates
2 Non-commercial Licences: providing training for LAPL, PPL and associated ratings and certificates
3 Ratings / Certificate Training Courses only: e.g. type and class rating, instructor rating, etc.
Organisation Information
Date of intended commencement of activity
Training Courses
Course Name
Aircraft
A
Aeroplane
H
Helicopter
S
Sailplane
B
Balloon
New
Removal
DLC
Distance Learning Course
Training
Theoretical
Practical
Revision Status /  FSTD used / Remarks
Proposed effective Date
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
Select Ratings, Training Courses and Syllabi (click on u to expand the applicable tables):
Type / Variant
Type / Variant
New
New
Removal
Removal
SP
Single-Pilot
MP
Multi-Pilot
MCCintegrated
Multi-Crew Cooperation
ZFTT
Zero Flight Time Training
Revision Status /  FSTD used / Remarks
Proposed effective Date
FOCA:
Zero Flight Time Training (ZFTT)
Type / Variant
Type / Variant
New
New
Removal
Removal
Arrangement with AOC Holder(s)
Zero Flight Time Training
Reference to the applicable chapter describing the ZFTT requirements
FOCA:
Class Rating(s)
Type / Variant
New
New
Removal
Removal
Revision Status / FSTD used / Remarks
Proposed effective Date
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
Class Rating(s)
Type / Variant
New
New
Removal
Removal
Revision Status / Remarks
Proposed effective Date
FOCA:
FOCA:
Course Name
Type / Variant
New
New
Removal
Removal
Revision Status / Remarks
Proposed effective Date
FOCA:
Course Name
Type / Variant
New
New
Removal
Removal
Revision Status / Remarks
Proposed effective Date
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
FOCA:
Course Name
Type / Variant
New
New
Removal
Removal
Revision Status / Remarks
Proposed effective Date
FOCA:
Flight Simulation Training Devices
Aircraft Type
Type / Variant
New
New
Removal
Removal
Code
Qualification Level
Reference to list of FSTD*
Reference to the applicable list of FSTD used for training
*Reference to the applicable list of FSTD used for training
Note
In case of a change of the corresponding type rating course highlight the change with the «Training Courses» option above
Management and Training Personnel
Name the management and training personnel and their deputies. If the function is not required, tick the box labelled «n/a» (not applicable).
Accountable Manager (ACM)
Head of Training
Status
(prior Approval)
Employment Status
Deputy Accountable Manager (DACM)
Head of Training
Status
Employment Status
Compliance Monitoring Manager (CMM)
Status
Employment Status
Deputy Compliance Monitoring Manager (DCMM)
Head of Training
Status
Employment Status
Safety Manager (SM)
Status
Employment Status
Deputy Safety Manager (DSM)
Head of Training
Status
Employment Status
FSTD Focal Point (FFP)
Flight Simulation Training Devices Focal Point
Status
Employment Status
Deputy FSTD Focal Point (DFFP)
Head of Training
Status
Employment Status
Head of Training (HT)
Head of Training
Status
Employment Status
Deputy Head of Training (DHT)
Head of Training
Status
Employment Status
Chief Flight Instructor (CFI)
Chief Flight Instructor
Status
Employment Status
Deputy Chief Flight Instructor (DCFI)
Head of Training
Status
Employment Status
Chief Theoretical Knowledge Instructor (CTKI)
Theoretical Knowledge Instructor
Status
Employment Status
Deputy Chief Theoretical Knowledge Instr. (DCTKI)
Head of Training
Status
Employment Status
Organisation Structure
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Chief Flight Instructor
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Chief Theoretical Knowlegde Instr.
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Head of Training
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Compliance Monitoring Manager
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Accountable Manager
(prior Approval)
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Safety Manager
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Notes
Manual System
Manual
Type / Variant
Additional Information
Type / Variant
New
New
Requiring prior approval
Removal
Revision Status
Multi-Crew Cooperation
Proposed 
effective date
Zero Flight Time Training
FOCA:
Education Management and Training Personnel
Education
Start Date 
End Date
Provider
Work experience
Management experience in aeronautical industry
Organisation
Start Date
End Date
Place
Management experience outside aeronautical industry
Organisation
Start Date
End Date
Place
Education
Start Date 
End Date
Provider
Work experience
Management experience in aeronautical industry
Organisation
Start Date
End Date
Place
Management experience outside aeronautical industry
Organisation
Start Date
End Date
Place
Education in Compliance Management
Start Date
End Date
Provider
Experience as Compliance Monitoring Manager
Organisation
Start Date
End Date
Place
Education in Compliance Management
Start Date
End Date
Provider
Experience as Compliance Monitoring Manager
Organisation
Start Date
End Date
Place
Education in Safety Management System
Start Date
End Date
Provider
Experience as Safety Manager
Organisation
Start Date
End Date
Place
Education in Safety Management System
Start Date
End Date
Provider
Experience as Safety Manager
Organisation
Start Date
End Date
Place
General
A HT shall hold or has held a managerial function, controlling things or people in an organisation.
Commercial Pilot Licences (ORA.ATO.210)
In case of an ATO providing training for commercial pilot licences, the HT shall hold or have held 3 years prior to his/her first appointment as HT a professional pilot licence and associated ratings or certificates related to the courses provided. Also, the HT shall have extensive experience in training as an instructor for professional pilot licences and associated ratings or certificates.
Prior appointment as HT?
Text
hours
Category instructor certificate
Date of issue
Experience in hours
hours
Non-commercial Pilot Licences (ORA.ATO.110)
In case of an ATO only providing training for non- commercial pilot licences, the HT shall have extensive experience as an instructor in the areas relevant for the training provided by the ATO.
Category instructor certificate
Date of issue
Experience in hours
hours
Note:
In case of a foreign licence, a copy of the licence and last page of the pilots log book shall be attached.
General
A HT shall hold or has held a managerial function, controlling things or people in an organisation.
Commercial Pilot Licences (ORA.ATO.210)
In case of an ATO providing training for commercial pilot licences, the HT shall hold or have held 3 years prior to his/her first appointment as HT a professional pilot licence and associated ratings or certificates related to the courses provided. Also, the HT shall have extensive experience in training as an instructor for professional pilot licences and associated ratings or certificates.
Prior appointment as HT?
Text
hours
Category instructor certificate
Date of issue
Experience in hours
hours
Non-commercial Pilot Licences (ORA.ATO.110)
In case of an ATO only providing training for non- commercial pilot licences, the HT shall have extensive experience as an instructor in the areas relevant for the training provided by the ATO.
Category instructor certificate
Date of issue
Experience in hours
hours
Note:
In case of a foreign licence, a copy of the licence and last page of the pilots log book shall be attached.
Category of licence (ORA.ATO.210(b))
A CFI shall hold the hightest relevant licence and associated reatings related to the course provided by the ATO.
Prior appointment as CFI?
Instructor licence (ORA.ATO.210(b))
A CFI shall hold an instructor certificate for at least one of the relevant courses provided by the ATO.
Category instructor certificate
Date of issue
Experience as pilot-in-command (PIC) 
(AMC2 ORA.ATO.210(b)(2))
A CFI shall have an experience of at least 1000 hours as pilot-in-command (PIC). 
hours
Experience as instructor
(AMC2 ORA.ATO.210(b)(2))
Minimum 500 hours of those 1'000 hours as PIC shall be on flying instructional duties related to the flying courses provided, 200 hours of those may be instrument ground time. 
hours
hours
Note:
In case of a foreign licence, a copy of the licence and last page of the pilots log book shall be attached.
Category of licence (ORA.ATO.210(b))
A CFI shall hold the hightest relevant licence and associated reatings related to the course provided by the ATO.
Prior appointment as CFI?
Instructor licence (ORA.ATO.210(b))
A CFI shall hold an instructor certificate for at least one of the relevant courses provided by the ATO.
Category instructor certificate
Date of issue
Experience as pilot-in-command (PIC) 
(AMC2 ORA.ATO.210(b)(2))
A CFI shall have an experience of at least 1000 hours as pilot-in-command (PIC). 
hours
Experience as instructor
(AMC2 ORA.ATO.210(b)(2))
Minimum 500 hours of those 1'000 hours as PIC shall be on flying instructional duties related to the flying courses provided, 200 hours of those may be instrument ground time. 
hours
hours
Note:
In case of a foreign licence, a copy of the licence and last page of the pilots log book shall be attached.
General (ORA.ATO.210)
A CTKI shall have extensive experience as a theoretical knowledge instructor in the areas relevant for the training courses provided.
Prior appointment as CTKI?
Education and Experience
Areas in aviation
Subject(s)
State experience in terms of  years / number of courses / hours
*In order to guarantee the proper continuation of training operation in case of absence of the CTKI, FOCA requires the same qualification for the corresponding deputies 
General (ORA.ATO.210)
A CTKI shall have extensive experience as a theoretical knowledge instructor in the areas relevant for the training courses provided.
Prior appointment as (D)CTKI?
Education and Experience
Areas in aviation
Subject(s)
State experience in terms of  years / number of courses / hours
Attachments
State the reference and tick the relevant boxes, if applicable.
Item
Type / Variant
Referencee.g. OM-A, Chapter 1.2.3
Reference to the applicable list of FSTD used for training
Organisational structure
List of flight instructors
Aerodrome(s) / operating site(s) to be used
Facilities (location, number and size of rooms)
List of training devices (FSTD) and aircraft used for training
Attachments
List of documents and manuals
FSTD
Aircraft
Statement
We confirm to be compliant with the terms and conditions of:
- Regulation (EU) 2018/1139 as amended on common rules in the field of civil aviation, its implementing rules and applicable amendments concerning
  technical requirements and administrative procedures including ICAO Standards and Procedures as well as National Rules and Regulations.
- (EC) No 376/2014 of the European Parliament and of the Council of 03 April 2014 on the reporting, analysis and follow-up of occurrences in civil aviation.
Accountable Manager
Type of signature 
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FOCA strongly recommends submitting the electronically filled PDF form with digital /electronic signature and not a PDF scan.
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