
dLIS Onboarding for existing CH & EASA DTOs & ATOs  
 

1. Onboard flight school staff in dLIS 

Ensure that the persons with the roles “Organisation Administrator,” “Head of Training,” and 

“Deputy Head of Training” have registered in dLIS beforehand according to the instructions for 

individuals. 

 

2. Register a new organisation in dLIS 

Click on the person icon at the top right (1) to access your account settings. Select 

“Organisation” from the menu (2). Then click “Register New Organisation” (3) to register a new 

organisation in dLIS. 

 

3. Enter organisation details 

Select the organisation type “Flight School,” then click “Next.” 

 

 

 

 

 



Next, enter the details of your flight school. 

For the roles, in addition to the administrator role, at least one Head of Training must be added 

using “Add User.” 

Training certificate requests can be approved by either the Head of Training or the Deputy 

Head of Training, so it is recommended to also add a Deputy Head of Training. 

Adding a second administrator is also recommended. 

 

To assign a role to a user, the personal dLIS ID Code is required. The code can be found in 

“Personal Data”. 

 

 

 

 

 

 



The dLIS ID must be entered without spaces when assigning a role within the organization: 

"XXXXXXXXX" instead of "XXX XXX XXX". 

 

By clicking “Next,” the application will be submitted to FOCA. 

 

It may take a few days before the organisation appears under “My Account” → 

“Organisations”. 

 

 

 

 

 


