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Introduction 

This guide describes how to carry out a Skill Test (practical examination) in the SPA and SPH 
domains via dLIS. It covers the entire process from the perspective of the pilot, the flight school 
(ATO/DTO) and the examiner. 

Part A: Pilot – start the application 

Part B: Flight school (ATO/DTO) – submit the recommendation 

Part D: Examiner – conduct the examination 

 

Prerequisites 

Before you start, please make sure of the following: 

• You have an active dLIS account and have activated the FCL module. 

▪ Onboarding for individuals 

▪ Activate the Flight Personnel FCL module 

• Your personal details (address, contact information) in dLIS are up to date. 

• The pilot and the flight school have agreed on an examination date with the examiner. 

• If the flight school is not yet registered in dLIS, please refer to the separate guide 
Onboarding for organisations. 

  

https://www.bazl.admin.ch/dam/en/sd-web/tqeTUsMAOlst/Onboarding%20for%20Individuals%20dLIS_EN.pdf
https://www.bazl.admin.ch/dam/en/sd-web/FUe9e84RTGXd/Activate%20Flight%20Personnel%20FCL%20Module.pdf
https://www.bazl.admin.ch/dam/en/sd-web/G4x3Za6DLtTy/Onboarding%20for%20Organisations%20dLIS_EN.pdf
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Part A: Pilot – start the application 

Role: Pilot 

1. Log in to dLIS and open the FCL module 

Log in to dLIS: https://www.dlis.bazl.admin.ch 

After logging in you see the Dashboard. Navigate to «Domains» and select «Aeroplane / Helicopter 
/ Sailplane / Balloon Licences (FCL)» (1). 

2. Select the licence and request the Skill Test 

You now see your pilot licence number as well as your licences and Ratings. If your licence does 
not yet appear, you must first activate the FCL module in accordance with the guide Activate the 
Flight Personnel FCL module 

Click on «+ Obtain new Licence» (2) in the top right and select the desired licence. The «Skill Test» 
(3) button then appears. 

 

3. Select the Rating and the flight school 

Select the appropriate Rating and then the flight school where you completed your training. The 
application is thereby forwarded to the flight school for recommendation. 

Note: Until the flight school has processed your application, you do not need to take any further 
action. You will be notified by e-mail as soon as it is your turn again. 

  

https://www.dlis.bazl.admin.ch/
https://www.bazl.admin.ch/dam/en/sd-web/FUe9e84RTGXd/Activate%20Flight%20Personnel%20FCL%20Module.pdf
https://www.bazl.admin.ch/dam/en/sd-web/FUe9e84RTGXd/Activate%20Flight%20Personnel%20FCL%20Module.pdf
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Part B: Flight school (ATO/DTO) – submit the 
recommendation 

Role: Flight school (ATO/DTO) 

 

4. Take over the application within the flight school 

Important: To see the flight school dashboard, the profile switch in the top left must be set to the 
flight school. Otherwise, you only see your personal applications. 

The practical examination application appears under «Applications». To process the application, 
first assign it to yourself and then open it. 

 

5. Check the requirements and submit the recommendation 

In the next step, you indicate whether the candidate meets the requirements and whether the flight 
school issues an examination recommendation. 

 

If you recommend the person for the examination, you are automatically taken to the step for 
uploading documents. 
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6. Upload the required documents 

Upload all the documents required for the examination. You can add several documents one after 
another. First select the appropriate document category (e.g. logbook copies) and then upload the 
file. 

Please note that:  

• all required evidence; 

• the logbook pages documenting the required flight hours (in particular, where applicable, the 
proof of the Solo Cross-Country Flight); and 

• page 2 of the previous examination report fully completed 

must be uploaded. 

 

After clicking «Next», the application is returned to the pilot for selection of the examiner. 
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Part C: Pilot – choose the examiner 

Role: Pilot 

 

7. Select the examiner 

As soon as the flight school has processed your application, you receive an e-mail. Log in to dLIS. 
You will find the application either via «Information & required Action» on the Dashboard or via 
«Applications». 

 

Select the examiner with whom you or your flight school have arranged the appointment in 
advance. To do so, enter the name or the dLIS ID.  
The examiner only appears if they have already completed a dLIS Onboarding. 

 

8. Application pending with the examiner 

The application is now forwarded to the examiner. For the moment, you do not need to take any 
further action. 
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Part D: Examiner – conduct the examination 

Role: Examiner 

 

9. Accept or reject the application 

Log in to dLIS: https://www.dlis.bazl.admin.ch 

On the Dashboard, under «Information & required Action», you see newly received applications. 
Alternatively, click «Applications» at the top. Under «Pending Applications» you find the individual 
applications. With the «Open» button, you open the application and decide whether to accept or 
reject the examination. 

 

10. Examiner Notification 1 and 2 (notification to FOCA) 

By filling in the two process steps «Examiner Notification 1» and «Examiner Notification 2», you 
automatically notify the examination to FOCA. This notification replaces the previous «Flexco» 
software. 

https://www.dlis.bazl.admin.ch/
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11. Overview of the scheduled examination 

You then proceed to the «Overview Planned Practical Examination» view. Three options are 
available here: 

• Start the practical exam: Clicking «Next» starts the examination and you can fill in the 
examination report. 

• Reschedule the practical examination: If the examination date changes, this updates the 
notification to your Senior Examiner. 

• Cancel the scheduled exam: Terminates the application. The pilot can then schedule an 
examination with another examiner. 
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Offline mode: If the examination is conducted in a location without a stable internet connection, the 
offline mode can be used. Make sure that an internet connection is available at the start of the 
examination and do not close the browser window until the examination report is fully completed. 
Only click «Next» once the connection has been restored. 

12. Fill in the examination report 

The examination report consists of three sections, accessible via three tabs at the top: 

• Check Information 

• Check Details 

• Overall Result 

You can switch between the tabs at any time. Only click «Next» once you have filled in all the fields 
in all three tabs. 

 

Note: If the «Next» button does not respond, mandatory information is missing in one of the tabs 
(e.g. the number of landings under «Check Information»). 
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Tab 1: Check Information 

Record flight details such as Departure and Destination, times and number of landings. 

 

 

Tab 2: Check Details 

Fill in the detailed examination report, including all assessment items of the Skill Test. 
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Tab 3: Overall Result 

Record the overall result of the examination. 

 

 

By clicking «Next», the application is forwarded to the pilot so that the licence issuance fee can be 
paid there. After successful payment, the application is automatically submitted to FOCA. 
If the examination is not passed or is only partially passed, an indication of legal remedies is 
displayed to the pilot.  
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Part E: Pilot – pay the fee and submit 

Role: Pilot 

 

13. Pay the licence issuance fee 

As soon as the examiner has completed the examination report and recorded the result, the 
application is automatically returned to you. You will receive a corresponding notification. 

Log in to dLIS and pay the FOCA licence administration fee directly online via the Online Payment 
System.  

 

14. Application submitted to FOCA 

After successful payment, the application is automatically forwarded to FOCA for processing. You 
see a confirmation that the application has been submitted. 

 


