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Skill Test Guide

Introduction

This guide describes how to carry out a Skill Test (practical examination) in the SPA and SPH
domains via dLIS. It covers the entire process from the perspective of the pilot, the flight school
(ATO/DTO) and the examiner.

Part A: Pilot — start the application
Part B: Flight school (ATO/DTO) — submit the recommendation
Part D: Examiner — conduct the examination

Prerequisites
Before you start, please make sure of the following:

* You have an active dLIS account and have activated the FCL module.
» Onboarding for individuals
= Activate the Flight Personnel FCL module
* Your personal details (address, contact information) in dLIS are up to date.
» The pilot and the flight school have agreed on an examination date with the examiner.

+ If the flight school is not yet registered in dLIS, please refer to the separate guide
Onboarding for organisations.
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Part A: Pilot — start the application

Role: Pilot

1. Log in to dLIS and open the FCL module
Log in to dLIS: https://www.dlis.bazl.admin.ch

After logging in you see the Dashboard. Navigate to «Domains» and select «Aeroplane / Helicopter
/ Sailplane / Balloon Licences (FCL)» (1).

2. Select the licence and request the Skill Test

You now see your pilot licence number as well as your licences and Ratings. If your licence does
not yet appear, you must first activate the FCL module in accordance with the guide Activate the
Flight Personnel FCL module

Click on «+ Obtain new Licence» (2) in the top right and select the desired licence. The «Skill Test»
(3) button then appears.

Domains  Applications  Examinations

U rocajaus Dashb
Domains Flight P, L) - Aeroplane / Helicopter / Sailplane / Balloon Licences (FCL)

2 Pilot Licence Number M Registration for Foreign Flight Instructors and Examiners

23851 Are you the holder of an EASA licence from another country and wish 1o register as a flight instructor andier
examiner with the FOCA? Then please select "Register™ 1o begin your registration,

Licences / IR FCL

PPLIA) EASA

PPLIH) EASA

CPLIA) EASA

REA)

ATPLIA) EASA

3. Select the Rating and the flight school

Select the appropriate Rating and then the flight school where you completed your training. The
application is thereby forwarded to the flight school for recommendation.

Note: Until the flight school has processed your application, you do not need to take any further
action. You will be notified by e-mail as soon as it is your turn again.
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Part B: Flight school (ATO/DTO) — submit the
recommendation

Role: Flight school (ATO/DTO)

4. Take over the application within the flight school

Important: To see the flight school dashboard, the profile switch in the top left must be set to the
flight school. Otherwise, you only see your personal applications.

The practical examination application appears under «Applications». To process the application,
first assign it to yourself and then open it.

Flugschule xy ]

0 FOCA | dLis Trainings

Trainings Applications

Q

B Open 5 Closed

Training Applicant ¥ Assignee

Request for Theory Exam PPL/SPL/BPL Pilot Meier ’ Tome v
PPLIA) Skill Test - MEP{land) Pilot Brunner Not assigned ~
Request for Theory Exam PPL/SPL/BPL Pilotin Maller Deputycoach Dennis v

5. Check the requirements and submit the recommendation

In the next step, you indicate whether the candidate meets the requirements and whether the flight
school issues an examination recommendation.

Application LAPL(H) Skill Test

Application Steps LAPL(H) Skill Test

«  Provide Skill Test

Test / Check Recommendation
Information

Application Details

+ Training
Organisation First name Last name
Martin Droner
O Test/ Check
Recommendation Rating
Bell206
Recommendation
Recommended

We confirm that the candidate has completed the relevant training and is recommended for the skill test / proficiency check (as relevant). In the next process
step, you can upload the required documents.

The candidate does not meet the requirements for the training. We reject the application

Remark

Text

(7 et

If you recommend the person for the examination, you are automatically taken to the step for
uploading documents.
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6. Upload the required documents

Upload all the documents required for the examination. You can add several documents one after
another. First select the appropriate document category (e.g. logbook copies) and then upload the
file.

Please note that:
+ all required evidence;

+ the logbook pages documenting the required flight hours (in particular, where applicable, the
proof of the Solo Cross-Country Flight); and

» page 2 of the previous examination report fully completed
must be uploaded.

After clicking «Nexty», the application is returned to the pilot for selection of the examiner.
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Part C: Pilot — choose the examiner

Role: Pilot

7. Select the examiner

As soon as the flight school has processed your application, you receive an e-mail. Log in to dLIS.
You will find the application either via «Information & required Action» on the Dashboard or via
«Applications».

Fom 9 LI

o FOCA | duis Dashboard  Domains  Applications  Examinations

Dashboard

@ Welcome to dLIS 4 Pending Applications @ Information & required Action

Do you have any question about
using the dLIS application? You can
find further information by opening
the Help-Menu at the top right
(question mark).

& TR MPA Revalidation
Action required

Impressum  PrivacyPolicy  Accessbility  GTC

Select the examiner with whom you or your flight school have arranged the appointment in
advance. To do so, enter the name or the dLIS ID.
The examiner only appears if they have already completed a dLIS Onboarding.

Application Steps TR MPA Revalidation

~  Applicant Select examiner
Information

© Select examiner
Examiner

Q, Mame or dLIS ID Code

fo Ouenew

8. Application pending with the examiner

The application is now forwarded to the examiner. For the moment, you do not need to take any
further action.
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Part D: Examiner — conduct the examination

Role: Examiner

9. Accept or reject the application

Log in to dLIS: https://www.dlis.bazl.admin.ch

On the Dashboard, under «Information & required Action», you see newly received applications.
Alternatively, click «Applications» at the top. Under «Pending Applications» you find the individual
applications. With the «Open» button, you open the application and decide whether to accept or

reject the examination.

Applicant

L+

v

v

(o]

FOCA | dLIS

Application Steps

Applicant
Information

Select examiner

Examiner
Notification Step
1

v

Dashboard ~ Domains  Applications ~ Examinations

Application TR MPA Revalidation

TR MPA Revalidation

Examiner Notification Step 1

Summary Request for Practical Examination
Applicant

patricia Pellegrini

Concerned Rating

Application Type Rating Valid until
Revalidation A340 27.02.2026

Do you accept the request for the practical examination?

@ Yes, I accept No, I refuse

( Oene

Impressum  PrivacyPolicy  Accessibility ~ GTC

10. Examiner Notification 1 and 2 (notification to FOCA)

By filling in the two process steps «Examiner Notification 1» and «Examiner Notification 2», you
automatically notify the examination to FOCA. This notification replaces the previous «Flexco»

software.
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Applicant N a
u FOCA | dLIS Dashboard ~ Domains  Applications ~ Examinations

Application Steps TR MPA Revalidation

v Applicant Examiner Notification Step 2

Information

~  Select examiner
Rating

~  Examiner A340
Notification Step

1
STD  Q Aircraft

O Examiner

~ N Registration
Notification Step

2 HBXYZ

Place and Time

Examination Date Briefing Time Location
17.02.2026 (4 10:00 LSZH
Remark
Remark
4
(& Overview Next =

11. Overview of the scheduled examination

You then proceed to the «Overview Planned Practical Examination» view. Three options are
available here:

« Start the practical exam: Clicking «Next» starts the examination and you can fill in the
examination report.

* Reschedule the practical examination: If the examination date changes, this updates the
notification to your Senior Examiner.

» Cancel the scheduled exam: Terminates the application. The pilot can then schedule an
examination with another examiner.

0 FOCA | dLis Dashboard Domains Applications  Examinations

Application Steps TR MPA Revalidation

v Applicant Overview Planned Practical Examination
Information

<

Select examiner

Rating
v Examiner 340
Notification Step 1
- Examiner S0 () Areraft
Notification Step 2
Registration

O Overview Planned
Practical
Examination

« Ensure you are online when you begin the exam.
* Use the device (e.g. tablet) with which you are conducting the exam offline

= Make sure you are back online before closing dLIS

Impressum  PrivacyPolicy  Accessibilty  GIC
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Offline mode: If the examination is conducted in a location without a stable internet connection, the
offline mode can be used. Make sure that an internet connection is available at the start of the
examination and do not close the browser window until the examination report is fully completed.
Only click «Next» once the connection has been restored.

12. Fill in the examination report

The examination report consists of three sections, accessible via three tabs at the top:
* Check Information
* Check Details

* QOverall Result

You can switch between the tabs at any time. Only click «Next» once you have filled in all the fields
in all three tabs.

Application Steps TR MPA Revalidation
¥ Applicant Conducting the Practical Examination

Information
¥ Select examiner & Check Information 1= Check Details Overall Result

~  Examiner
Notification Step 1
Rating

v Examiner A320

Motification Step 2

+  Overview Planned O s Aircraft
Practical
Examination Registraton Complete all
O Conducting the cHazr three tabs first.
Practical
Examination Pilot Function
PIC COPl
Fiights &=
F Flight 1
Departure Block-off
& Departure
Lo Click the “Next”
S e button only after
Number of Landings you have fully
T completed all

three tabs.

Note: If the «Next» button does not respond, mandatory information is missing in one of the tabs
(e.g. the number of landings under « Check Informationy).
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Tab 1: Check Information
Record flight details such as Departure and Destination, times and number of landings.

8 Check Information i= Check Detalls B Overall Result
Rating
AXRD
5TDr asrraft
Registration
CH127
Flights
= Flight 1
Departure Blochk-off
£ L5IH 08:00
Déstination Blafh-gd
B LOWW 12:00
Number of Landings Block-time
4 4 hours O mirutes

Tab 2: Check Details
Fill in the detailed examination report, including all assessment items of the Skill Test.

2 Check Information = Check Details B overall Result

Section 0: Examination of theoretical knowledge s

passed failed nva

Lk} mExam-natnon of theoretical Comment
knowledge
section 1: Flight Preparation L

passed failed nia
1.1 Performance calculation Comment

1.2 Agroplane external visual Comment
inspection; location of each item
and purpose inspection

1.3 Cockpit inspection Comment

1.4 muse of checklist prior to starting Comment
engines, starting procedures, radio
and navigation equipment check,
selection and setting of navigation
and communication frequencies

1.5 Taxiing in compliance with air raffic Mo F/O taxi possible
control or instructions of instructor
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Tab 3: Overall Result
Record the overall result of the examination.

2 check Information 1= Check Details El overall Result

Overall Rewilt

passed failed partially passed
PBM Approach

yes na

By clicking «Next», the application is forwarded to the pilot so that the licence issuance fee can be
paid there. After successful payment, the application is automatically submitted to FOCA.

If the examination is not passed or is only partially passed, an indication of legal remedies is
displayed to the pilot.

Section Flight Personnel, 3003 Berne
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Part E: Pilot — pay the fee and submit

Role: Pilot

13. Pay the licence issuance fee

As soon as the examiner has completed the examination report and recorded the result, the
application is automatically returned to you. You will receive a corresponding notification.

Log in to dLIS and pay the FOCA licence administration fee directly online via the Online Payment
System.

0 FOCA | dLIS Dashboard Domains Applications Examinations

»

Application TR MPA Revalidation

Application Steps TR MPA Revalidation
v Application Online Payment
~  Applicant

Information

e desired service Is subject to a fee:

v Select examiner

Service Fee Amount (CHF)
v Examiner Art. 30 1b1 75.00
Notification Step Ausweise des Flugpersonals: Bearbeitung eines Gesuchs um Ersteintrag, Erneuerung oder Verlangerung
1 betreffend einer Typen- und Klassenberechtigung oder Erweiterung in einem Berufsausweis
. Total service 75.00
~  Examiner
Notification Step Please pay the amount due. Only online payment is possible.
2 Click on the button 'Pay’ to open the payment service,
v Qverview
Planned & pay 2

Practical
Examination

v Conducting the
Practical
Examination

+  Service Fee

14. Application submitted to FOCA

After successful payment, the application is automatically forwarded to FOCA for processing. You
see a confirmation that the application has been submitted.
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